Process to Email Background Check Request Directly from S2Verify to
request completion of Screening

(Volunteer or Employee)

Select Package v

From the S2Verify Home Screen click on SwiftHire

Click ‘Applicant’, enter ‘Last Name, First Name’ then ‘Select Package’

from the drop-down screen. Enter volunteer/enmployee ‘email’. Employee/Volunteer Pkg - $8.24
Employee/Volunteer Pkg w/ MVR - $10.82
MVR Search - 52.58

Re-Screening Package - $2.06

Make sure to check the little box.

Click ‘SUBMIT’ the person will get an email with the link. Best to

inform them that this is coming from S2Verify.

REMEMBER: you will need to record check in VIRTUS
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Reference

Delivery Method

Email ®  Send Text Link 0

CC me a copy

CC Email

SUBMIT

Once the process is completed by the employee/volunteer you will receive an email. See page 4.4 to
complete the background check.
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